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How to Organise a Successful Trivia Night 
 
What is a Trivia Night? 
A Trivia Night is a fun and interactive fundraising event where 
participants compete in teams to answer questions across 
various categories. It’s an excellent way to bring the school 
community together while raising funds in a lively, social setting. 
Trivia Nights can be held in the school hall, a local community 
centre, or even virtually. 
 
Step-by-Step Guide to Organising a Trivia Night 
 
1. Plan the Event 
Start by laying out the basics of your Trivia Night: 

• Date and Time:	Choose a date that works well within the school calendar and a time that 
suits families. Weekends or Friday evenings are often ideal. 

• Venue:	Decide where to hold the event. The school hall is a convenient and cost-effective 
option, but you could also consider a local community centre or a restaurant with a private 
room. 

• Virtual Option:	If in-person events are not feasible, consider hosting the Trivia Night online 
using platforms like Zoom, where participants can join from home. 

 
2. Assemble a Team 
Put together a team of volunteers to help organise the event. Roles might include: 

• Quiz Master:	The person who will ask the questions and keep the event running smoothly. 
• Scorekeepers:	Volunteers to tally up the scores after each round. 
• Technical Support:	Someone to manage any audio/visual equipment or online platforms. 
• Event Coordinators:	Helpers to manage registration, refreshments, and other logistics. 

 
3. Create the Quiz 
Develop a range of questions across different categories to ensure everyone can participate. 
Categories might include: 

• General Knowledge:	A mix of everyday facts and information. 
• School History:	Questions related to your school’s history, teachers, and past events. 
• Pop Culture:	Questions about movies, music, sports, and current trends. 
• Specialist Rounds:	Consider a picture round, a music round, or a rapid-fire round to add 

variety. 
 
Make sure the questions cater to different age groups and abilities, so everyone feels included. You 
can find question ideas online or create your own. Aim for a mix of easy, medium, and challenging 
questions. 

 
4. Set the Entry Fee 
Decide on an entry fee for participating teams. The fee should be 
affordable, encouraging broad participation while still 
contributing to your fundraising goal. You might also offer 
discounts for early registration or families. 
 
5. Promote the Event 
Promote the Trivia Night well in advance to ensure a good 
turnout: 
• School Newsletters:	Announce the event in the school 
newsletter with details on how to register and what to expect. 
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• Social Media:	Share the event on the school’s social media pages, using engaging posts and 
countdowns. 

• Posters and Flyers:	Display posters around the school and send flyers home with children 
to generate excitement. 

 
6. Organise Prizes 
Secure prizes for the winning team(s). Prizes could include donated items from local businesses, 
school merchandise, or vouchers. Consider offering smaller prizes for runners-up and fun 
categories like “Best Team Name.” 
 
7. Prepare the Venue 
On the day of the event: 

• Set Up the Room:	Arrange tables and chairs for teams, ensuring everyone has a good view 
of the quiz master. 

• Decorate:	Add some decorations to create a festive atmosphere. You might theme the 
decorations to match the quiz categories. 

• Technical Setup:	Test all audio/visual equipment, including microphones, projectors, and 
any online components if hosting virtually. 

 
8. Run the Event 
During the Trivia Night: 

• Welcome Guests:	Greet teams as they arrive, and direct them to their tables. 
• Explain the Rules:	Start by explaining the format of the night, how scoring works, and any 

special rules. 
• Host the Quiz:	The quiz master leads the evening, asking questions and keeping the energy 

high. Between rounds, allow time for refreshments and socialising. 
• Track Scores:	Ensure scorekeepers accurately tally the points after each round and 

announce standings to keep the competition lively. 
 
9. Announce Winners and Distribute Prizes 
At the end of the quiz, announce the winning team and distribute the prizes. Make sure to thank 
everyone for their participation, including volunteers, sponsors, and attendees. 
 
10. Reflect and Plan for the Future 
After the event, take some time to evaluate its success. 
 
Tips for Success 

• Mix Up the Teams:	Encourage diverse teams with a mix of ages and backgrounds to make 
the event more fun and competitive. 

• Keep It Moving:	Maintain a lively pace throughout the night to keep everyone engaged. 
• Make It Fun:	Trivia is about having fun, so include some light-hearted questions and 

moments to keep the mood positive. 
 
Final Thoughts 
A Trivia Night is a fantastic way to engage the school community in a fun and competitive 
atmosphere while raising funds for important causes. With good planning and a lively spirit, your 
Trivia Night can be an unforgettable event that everyone looks forward to each year. 
 

 
Have you considered running a ‘Science Gadget Shop’ to inspire a love of science in your school 

this year? Fundraise up to £600 for your school today! Click to learn more: 
www.primaryfundraisinghub.co.uk 
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